
   

 

 

Instructions for Town of Chester Short-Term Rental Permit Application 

 

(Please Read Carefully) 

 
In accordance with Town of Chester Local Law No. 4 of 2023, attainment of a Short-Term Rental Permit is required for 

dwellings being utilized as Short-Term Rentals.  Detailed below is a list of required documentation to be included with the 

Permit Application.  For additional information, visit the Town of Chester web site or the Planning and Zoning Office located 

within the Town of Chester Municipal Center. 

▪ Application – Please complete all four sections of the Short-Term Rental Permit Application as outlined in Section 

1 below. 1) Property Owner’s Contact Information; 2) Primary Representative’s Contact Information; 3) Short-Term 

Rental Property Information; 4) Confirmation of Short-Term Rental requirements. 

▪ Deed – A copy of the vesting deed or a similar document showing how title to the proposed Short-Term Rental 

property is held is required.  Included should be the names, addresses, telephone numbers and e-mail addresses 

of all the people associated with the Short-Term Rental property. 

▪ Occupancy Tax Registration – An approved Certificate of Authority from the Warren County Treasurer’s Office is 

required when submitting your Short-Term Rental Permit Application. To obtain the Certificate of Authority, the 

owner must first submit an Occupancy Tax Registration Form to the Warren County Treasurer (518-761-6375).  

Please refer to Section 2 below for guidance on how to fill out the Occupancy Tax Registration Form. Visit the 

Warren County website to access a live version of the document. 

▪ Site Plan – A site plan of the proposed Short-Term Rental Property is to be included with each permit Application 

(not required to be professionally drawn). The site plan can be a sketch drawn on the template provided in Section 

3 or it can be a pre-existing document with similar information. Please ensure that all building locations and off-

street parking areas are clearly identified. 

▪ Fire Prevention & Building Codes Inspection – Included with the Permit Application must be proof that the Short-

Term Rental property received a satisfactory inspection from the Warren County Department of Fire Prevention and 

Building Codes within sixty (60) days immediately preceding the Application date at the owner’s expense.  Owners 

are to directly contact the Warren County Building Code Enforcement Department (518-761-6542) to obtain the 

necessary forms and to coordinate property inspections. 

▪ Rules and Regulations – Short-Term Rental owners are required to establish and implement written rules and 

regulations for their property with the intent of ensuring public health, safety, and general welfare. A copy of the 

rules and regulations must be included when applying for a Short-Term Rental Permit.  Section 4 includes a sample 

template that can be used as a guide when drafting your own rules and regulations. 

▪ Application Fee – A one-time application fee of $100 is required with Permit Applications. The fee is non-refundable 

and payment can be made via cash or check made payable to: Town of Chester. 

 

Upon completion of the above items, please submit materials to the Town of Chester Planning & Zoning Office or mail to the 

following address:  Town of Chester, Attn: Zoning Administrator, P.O. Box 423, Chestertown, NY 12817.  Please note 

that approvals may take up to thirty (30) days. 

 

Please do not hesitate to contact the Planning and Zoning Office with any questions. 

 

Check List: 

 Application  Site Plan  Application Fee 

 
Property Deed 

 Fire & Building Codes Satisfactory 
Inspection 

 
 

 
Occupancy Tax Registration Form 

 
Rules & Regulations 

 
 

 
 

 

https://www.townofchesterny.org/
https://warrencountyny.gov/sites/default/files/treasurer/docs/btreg.pdf


   

 

Town of Chester                  Application #:  STR20___-____ 
Planning and Zoning                   Date Received:____/____/____ 
P.O. Box 423                   Amt. Paid:  ________________ 
Chestertown, NY 12817                   
Phone:  (518) 494-7369 
 

 

Section 1 – Application for Short-Term Rental Permit 

 

Property Owner’s Contact Information: 

 

Property Owner’s Name: ___________________________________________________________________________ 

Mailing Address: ___________________________________________________________________________________ 

Phone (Cell and/or Home):_________________________________________ Email:_____________________________ 

Property Owner’s Name: ___________________________________________________________________________ 

Mailing Address: ___________________________________________________________________________________ 

Phone (Cell and/or Home):_________________________________________ Email:_____________________________ 

Property Owner’s Name: ___________________________________________________________________________ 

Mailing Address: ___________________________________________________________________________________ 

Phone (Cell and/or Home):_________________________________________ Email:_____________________________ 

*If there are additional owners to the names listed above, please provide their names and contact information on a 

separate sheet and attach to this Application. 

Primary Representative’s Contact Information: 

 

*The person designated below is the primary representative for the property and must be on call at all times to 

manage the rental during any period the rental is occupied. 

   

Name: ___________________________________________________________________________________________ 

Mailing Address: ___________________________________________________________________________________ 

Phone (Cell and/or Home):_________________________________________ Email:_____________________________ 

 

Short-Term Rental Property Information:  

 

Physical Address (911 Location): _______________________________ Tax Map #: ________________ Acreage:_____    

Zoning District: Hamlet: ___ Rural Use:___ Low Intensity:___ M. Intensity:___ R. Mgmt.:___ Industrial:___         

Dwelling Square Footage: ______   # of Bedrooms: ______   # of Full Baths: ______   # of ½ Baths: _____ 

No. of Permitted Overnight Occupants: _____ (Determined by Warren Country Fire Prevention & Building Codes)  

For parcel info refer to the Warren County Parcel Viewer (warrencountyny.gov). 

 

 

https://gis.warrencountyny.gov/


   

 

Confirmation of Short-Term Rental Requirements: 

 
Please check “Yes” or “No” for each criteria listed below. 

 
Yes No  

  
I certify that the Short-Term Rental property will not be rented to more persons than the 
overnight occupancy load as determined by the Warren Country Department of Fire 
Prevention and Building Codes 

  
I certify there are ______ on-site parking spaces available for the Short-Term Rental Guests.  
Note: Short-Term Rental properties shall provide off-street parking with at least one space 
for every four (4) guests. 

  
I certify that I have supplied the Short-Term Rental guests with written rules and regulations 
in a visible location inside the dwelling unit. Note:  The rules and regulations are expected to 
be activated when rentals are active.   

  
I certify that the Short-Term Rental Permit will be posted inside the Short-Term Rental 
dwelling in a location visible upon entry and will remain in that location whenever the unit is 
rented. 

  
I certify that I will provide all property owners within one-hundred fifty (150) feet of the Short-
Term Rental property with a copy of the signed Short-Term Rental Permit. 

  
I certify that a suitable garbage collection plan is in place during rental periods that includes, 
trash removal, trash containers big enough to accommodate maximum occupancy and tight 
fitting covers on all trash containers to prevent leakage, spillage, and odors. 

  
I certify that an E911 house number for the dwelling unit is visible from the street or road and 
will be maintained in accordance with E911 regulations (Minimum of 4” and be visible from 
the street). 

  
I certify that the Short-Term Rental owner will provide the Town of Chester Zoning 
Department with updated paperwork any time changes are made to the Short-Term Rental 
property.  

 
I, We, hereby certify that the above information and statements are true and correct to the best of my knowledge. 
 
I, We, acknowledge that failure to comply with the Short-Term Rental requirements may result in a fine or revocation of the 
Short-Term Rental Permit. 
 

I, We, hereby authorize the Town of Chester, its employees, and authorized agents access to the property for the purpose 
of inspection with authorization for such access. The undersigned is/are the owner(s) of the property listed within this 
Application. 
 

Owner’s Name (Please Print) Owner’s Signature Date 

   

   

   

   

   

 

 

 



   

 

To Be Completed by the Planning and Zoning Office (Office Use Only) 
 
Action Taken: Approved (Short-Term Rental Permit Issued): ______  Denied: _______ 
 
Reasons for Denial: ________________________________________________________________________________ 
 
         ________________________________________________________________________________ 
 
___________________________________________  ___________________________________________ 
Signature       Date 
 

  



   

 

Section 2 – Occupancy Tax Registration Form 

 

Sample Occupancy Tax Registration Form: 

 
An approved Certificate of Authority from the Warren County Treasurer’s Office is required when submitting your Short-

Term Rental Permit Application.  To obtain the Certificate of Authority, the owner must first submit an Occupancy Tax 

Registration Form to the Warren County Treasurer (518-761-6375).  Displayed below is an example of the Warren County 

Occupancy Tax Registration Form with a suggestion of how an Applicant might fill out the details.   Visit the Warren County 

website to access a live version of the document. 

 

 

 

https://warrencountyny.gov/sites/default/files/treasurer/docs/btreg.pdf


   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

 

Section 3 – Site Plan 

 

Sample Site Plan: 

 
A site plan of the proposed Short-Term Rental property should be included as a part of the Permit Application process (not 
required to be professionally drawn).  Displayed below is an example of the ideal site plan sketch that clearly identifies 
building locations and off-street parking area(s).  Please use this as a guide for your submission. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

 

Site Plan Submission Template: 

 
When submitting a property site plan, feel free to use the template below or provide a pre-existing drawing of your own.  
Ensure that you clearly identify building locations and off-street parking area(s). 

 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

                                 

 

  



   

 

Section 4 – Template of Rules and Regulations for Renters 
 

Short-Term Rental owners are required to establish and implement written rules and regulations for their property with the 

intent of ensuring public health, safety, and general welfare.  A copy of the rules and regulations must be included when 

applying for a Short-Term Rental Permit.  This template is only provided as a guide when drafting your own rules and 

regulations. 

 

 

1. The operation of this Short-Term Rental shall not interfere with the residential character of the premises nor 

surrounding properties. 
 

2. All rental occupants must act peaceably and not in violation of New York State Penal Law or in violation of the 

Zoning Local Law of the Town of Chester. 
 

3. Rental occupants shall be required to conduct themselves in accordance with the Town of Chester Noise 

Ordinance and maintain quiet at this premises between the hours of 10:00 PM and 7:00 AM. 
 

4. Overnight guests shall not exceed the amount indicated on the Permit located conspicuously within five (5) feet of 

the main entry to this rental. 

 
5. No firework displays shall be permitted on this property. 

 
6. When placed outside, garbage and recycling shall be put securely in covered receptacles. 

 

7. In the event of an emergency, call 911 or the Warren County Sheriff at 518-743-2500, or New York State Troopers 
at 518-583-7000.



 

   

 

 


